
Staying safe on social media

M A NAG I NG  YO U R  P RI VAC Y  S ETT IN G S



Privacy settings

When you set up an account for any sort of online platform, you are putting yourself out 

there for anyone to be able to see your account, and potentially access any information 

which you put on it. 

Therefore, it is really important that you know what information you are sharing, and 

who can see that information. 

Your understanding of privacy settings are a key point in this, as you may think one 

thing but your account, when not properly secured, could be seen by anyone. 



Instagram

Click onto your account > button in top right > Settings 

> Privacy

Within your privacy settings, you can change and set 

up who you want to be able to see your account, and 

different aspects of your account. You can also see 

which accounts you have blocked or muted– the next 

slide will show you how to block accounts. You can 

filter the comments which appear on your account, so 

that no offensive comments will show, and also block 

certain accounts from commenting.  



Instagram –blocking an account

Go to the account you want to block > click on the three dots in the corner, and select 

block

You can also restrict an account in the same way, which means only you and them will 

be able to see their comments on your posts.

To mute an account, on your timeline, click on the three dots next to their username and 

click mute, which will give you the choice to mute their posts or their posts and story.

You can also report a post or account by clicking the three dots, selecting report and 

Instagram will then ask for your reason to report the post or account.



Instagram –account 
security

Click onto your account > button in top right > Settings 
> Security

Security is where you can change your password, 
check your log in activity and make sure you’re only 
logged in on the devices you want to be logged in on, 
and see any emails which Instagram have sent you 
recently so that you know if you have got a fake email 
from someone claiming to be Instagram. You can also 
see all the data which Instagram have on you, and you 
can see what interests you have expressed so that they 
can get targeted ads. 



Snapchat

Go to your account by clicking on the icon in the top 

left > go into settings at top right > scroll down to 

‘WHO CAN…’

Underneath the ‘WHO CAN…’ there are a series of 

settings which you can change to restrict who can 

view your story, or see your location etc. If you scroll 

down further, you can also see who you have blocked –

the next slide will show you how to block another 

account. 



Snapchat –blocking 
someone

Go to their account profile > click the three dots in the 

top right hand corner > select the function you want

You can block them, report them, change the 

notification settings for their account only and change 

when you want chats to delete. 



Snapchat –account 
security

Go to your account by clicking on the icon in the top 

left > go into settings at top right > look at the ‘MY 

ACCOUNT’ section

You can change your password, set up two factor 

authentication and view the data they have by looking 

at the different options in the ‘MY ACCOUNT’ section



The importance of protecting data

It’s really important that we keep our data as safe as possible, its so easy for big 

companies to take our data and manipulate it so that it exploits the ways in which we 

think. Some social medias will sell our data to these big companies, without us even 

knowing and so we do need to protect it as much as we can. If you are interested in how 

our data can be manipulated, there is a really interesting documentary on Netflix, called 

‘The Great Hack’ and it is all about how Facebook sold their users data to Cambridge 

Analytica during the Presidential Election in America in 2016 and how Cambridge 

Analytica then used the data against the subject and manipulated how they voted. This is 

why school push us to not only be careful about what we share online, but also watch 

what data we are providing to online forms. 



Please think about what you are putting online when you do use social media platforms 

and also get some downtime away from social media.

If you do have any more questions please ask, if you also face any issues online and need 

support to solve them, do speak to your form tutor, a responsible adult, or if you’d rather 

speak to another young person, you’re welcome to come and ask an SDL for help, we are 

in 12A every lunch.
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